International Students Work Permit Application Procedures
	Application condition

	International students who have studied in Taiwan.

	
	

	Required documents

	□1 The Council of Labor Affairs (CLA) Application form（including the stamp from the company you will work for） 

1-1) One copy of both sides of student ID card (please paste on the Application Form)

□2 Copy your Passport & ARC
2-1).One copy of Passport
2-2).One copy of Both sides of ARC (Notice the Expire Date!!)

□3 Work Permit Application Form for NDHU International Students 
□4.An Original Financial Statement (states the insufficiency of the applicants’ financial situation to support continuously studying and living)
□5. Original of the receipt of examination fee NTD100.( to Post Office)

	
	

	Pre-payment for next semester

	The work permit is valid for 6 months. The maximum working hours should not exceed 16 hours per week.
The duration of your study will be considered when The Council of Labor Affairs (CLA) issues you work permit. Paying the tuition fee, therefore, for next semester beforehand will help you on it.
Apply in Fall Semester：Expire Date：Mar 31

Apply in Spring Semester：Expire Date：September 31

	
	

	Sending out completed application to the Council of Labor Affairs (CLA)

	1. Mail out on a registered mail.

1-1)Please wire the processing fee 100NT in the post office. 

Remittee's Name: 行政院勞工委員會職業訓練局聘僱許可收費專戶 Account No.: 19058848 

1-2)Attach the original remittance receipt with the application documents and mail to:

Mailing address: 100臺北市中正區中華路一段39號10樓
Receiver's name: 職訓局綜合規劃組（申請聘僱外國專業人員）收
2. Sent out by yourself

	
	

	Pick-up your work permit

	1.By mail

Council of Labor Affairs (CLA) will mail the work permit to you.

2.Pick up by yourself

When applying, Please fill in “親自領件申明書” if you wish to pick up the work permit by yourself. Fail to pick up before the deadline, CLA will send it to you by registered mail.


