EZ Work Permit Online Syste

International Scholar and Student Affairs Division (ISSA)
Office of International Affairs, NDHU



Required Documents

» Student ID Card (front and back)

» Student Certificate (registered semester)
Get it from e-Portfolio System or Registry Division
http://sys.ndhu.edu.tw/CTE/Ed_StudP_WebSite/Login.aspx

» ARC (front and back)

» Passport (Photo and Extension Page)

» NTD 100 ( postal remittance — post office)



http://sys.ndhu.edu.tw/CTE/Ed_StudP_WebSite/Login.aspx

Payment
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Create Account
Step 1

Please use IE to access the online system
website : https://ezwp.wda.gov.tw
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Step 2

» Click ‘ @ IR Z S M BRERMEE -
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Step 3

» When first enter the website, you need to create an account.
» Click "EBEBMRSE 4 (Apply an account), you will see the following page.
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Step 4

» Click "E= 1 (Apply)
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Self-protection  Please keep your password and personal information private and do not provide them to anyone. After using personalized services, please make sure that you have logged out of your account. If you share a computer with others or

measures use a public computer, please remember to close your browser windows to prevent others from accessing your personal information, E-mail, or the entity management area.
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Step 5

» Enter your personal information and make sure the information which you enter is correct.

Enter letters and number as your Enter letters, numbers and symbols as your password
account ID (ex:adfht345) (ex: tyuiop_6789)
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» Enter the Verification Code.
» Click "#%E Confirm . .

BHEBE (555 E&HH
Definitions of different student identities:
— &% : AfE [FEEERERWENE] 224 - BaRPL LSRR - SRMERZELAETEE -
The overseas Chinese students, as defined in the Regulations Regarding Study and Counseling Assistance for Overseas Chinese Students in Taiwan, refers to those who study for a degree in high school or above and those who enrolled at Division
of Preparatory Programs for Overseas Chinese Students in National T aiwan Normal University.
- EREL L ANE [HERRIIEERERENE] HELES & [RERT I EEEER ZHAEEE ) - BOREBRNEZS DL LB - BEHSEE -
Ethnic students shall meet one of the following requirements:
1. Degree seeking students from high school or above as stated in the Regulations Governing Study by Hong Kong and Macao Residents in the Republic of China.
2. Students enrolled in a technical training class conducted by the OCAC.
= AEEERE ANS HERERENENE] 22 R REREENS - HEXERCHRERX DL - THRBE -
Foreign students as set forth in the regulations of International Students Undertaking Studies in Taiwan, including degree seeking students of college/university, those who study Chinese at language center of college/university in Taiwan and

exchange students.
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Step 6

» After confirmation, the system will go back the page on step 1.

Please use IE to access the online system
website : https://ezwp.wda.gov.tw
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Step 7/

» Access the page of R
step 2. | ’®;an§fkﬁ

i Workforce Developme
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» Enter your account
ID and password
Wh]Ch yOU crea te, ﬁﬁ%ﬁ)\mﬁﬁmrse enter your account. |
and click "&A | s |
(Sign in) o=
7663
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Step 8

» If the following page appear, it means you have successfully logged in.
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Forget Password

» If you forget the
password, please do
not try over three
times.

» Step 1 : If the second
try did please click
" SECZEHE | (Forget
password).

» Step 2: Enter your
email, the temporary
password will be sent
within 10 minutes.

Step 3: Enter it with
the account ID, you
will reach the page
of Password Reset.
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If the third try did, your account will be LOCKED. Please ha
Service Center (0800-881-339) for unlock your account.
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remember your password



Step 1

» Click "=HHBKEER
_NewApplication and
Management ; , and
choose "260_ B34 Zt
B3I _260_Student
Application
Management ,

Application
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Step 2

» Click %71, (add)

s4Announcement  E R asic Information Maintenance Z2{4% NewApplication and Management fHR§:#E%ERelatedLinks

‘ 224351 Application Management > 260 22 4: 224454 Student Application Management

&4 overseas Chinese students %7
change the Identity.

BERMR TBEEEMERHENE AERE BB -
gory You are overseas Chinese student, as referred to in Subparagraph 2 of Article 50 of The Act, and shall conform to the student’s status as set forth in the Regulations Relating to H ing O Chinese
Students” Education and Counsel.

PEAERISEAEE R (B A T BARIMEE  BEIETIYEM If the application category is mistaken, please go to Student Personal Information Maintenance to

T
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Step 3

» Check your personal information. Then click " F—% 1 (next step).

Workforce Development

AEAnnouncement ER £Basic Information Maintenance Zz{f-Frid R 2 NewApplication and Management fHE§iE%5ERelatedLinks

Z {451 Application Management > LX011100E 224 22 {4551 Student Application Management

S EASRER

= i
EREALREH
EEEARRER

ESEASRER

ESEAEREH

ZEH¥EE save application B (REE TF—32 next step




Step 4

» Enter the school information. Then click " ~—2 1 (next step).

| 22 {45 1H Application Management > LX011200E 224 22 {4457 Student Application Management

T* ) 2R B AR SRR mark must not be empty

B3 3 National Dong Hwa University | BEEALRE |
‘ == F5EIE please select == v ’ Choose r Day School |
B4 - B-(45E4$]) overseas Chinese students - 4-year universities I EEE AR A SR |
| FEAEEE]) 4-year university v ol year ‘ == ;535 E Please select == v l FEE B expected study years |:| £ year
Choose “KE(44#])” (4-year university), “IE1 - : N_ T CEEHA. Co . ek 7
' Graduate School”(Master’s) or “+ Graduate FoEAREDEL| e Fall Semester: EE55H; Spring Semester: &3]

School” (Doctoral) e

_k—2F previous ZEHETE save application BEICREES) G—*& next steD




Step 5

[*] BEEALBRRANRIL mark must not be emp

(Rt oot | pl K identity i Student personal
S S ease make sure your identity is correct.

eg: foreign student(4-years universities) pasissn. information
If the application categery is mistaken, please go to Student Personal Information Mamtenance to change the Identity. . = N
Pi H,, p— - i g g y maintenance

You are overseas Chinese student, as referred to in Subparagraph 2 of Article 50 of The Act, and shall conform to the student’s status as set forth in the Regulations Relating to Home-coming Overseas Chinese Students’ Education and Counsel.

SHIRIE Please sélect =v <,

T — @(ﬁmmw —  Choose “work permit”
(SRS & RofE valid for six months maximum) °

If your previous work permit had expired and you want to
renew it, choose “work permit” as well.
*  “Permit re-issue” means that you had lost your work permit

" | Application for Fall semester: next year 3/31 which is still valid and you want to apply again for it.
Application for Spring Semester: 9/30

| If you access and submit application on 11/23,
| then please enter 11/24 as the beginning days

TEASOEF » BFESAET ¢ MeRs00 @FTEA -
~ You may enter 300 characters. You already entered 0 characters and you may enter 300 more characters.

EHMBEHE SRR ABFENREEH BIRHEEEE FAR RO ARSI RERRESHE - REXF
RHRGIEE RINEFRGPEHES (FANPERPERE—HRIBE1018) i - M ISELPRAFMEEHE » REPELIBETRL -

To those who mtend to collect the d in person, the designated pick-up person shall pick up the document at the Ministry’s pick-up desk
(10F., No.39, Sec. 1, Zhonghua Rd., Zhongzheng Dist.. Taipei City) with the pick-up receipt printed out from the online application system (at the bottom of application webpage)
and attached with photocopies of the front and back sides of the pick-up person’s identification card (or passport or resident card). The pick-up procedure shall be completed
within the date designated by the system or the d will be sent by regi d mail."

’ 7~ N\

_E—% previous EPHETF save application QWB§)< F—2# next step >

Work permit apply duration suggestion:
10/1~ next year 3/31(for Fall semester); 4/1~9/30(for Spring semester)




Step 6

» Upload all the following files. Then click " F—2F ., (next step).

Y TINIRIVILE VS ey

;A4 Announcement & AE§lZE£Basic Information Maintenance e E32NewApplication and Management  1HEf;EE5 RelatedLinks

.SE#E‘E Apphcmol Mnagenent = LX011700E 34 2P Student Apphntlon Muugo-ent

mformahon

EFAE file format : PDF (EERAB 2GR » NS - 2RFIRAFEEFAR File name should not contain any blank spaces, punctuauon or specxal characters.)

”E’ZS(jH;émﬁ;z{#) Photocopy of Passport(Documents required) FNRIFHERE please select file
S4B 4 Photocopy of student ID card SEBEE please selectfile
BEHIE R4 Front and back photocopy of the resident certificate SBIFMEE please select file
W o S o S . 1 FEIFMR please selectfile  |)p|0ad Student Certificate. The Student Certificate has to be the semester

when you apply for the work permit. _
_—2% previous S save application REC 8T T—2 next s@
V




Step 7

» Enter the Receipt information.
Example:

F

o e~~~ 13

i Announcement EAFE Basic Information Maintenance {451 B &32 NewApplication and Management 1ERfi#4E RelatedLinks

| BXEAEE Application Management > LX011900E S22 2533 Student Application Management

information

[+] BREHELBRTANM mark must not be empty
 © EISIER payment by post office O ATMENER payment by ATM

1.Remittance
date(type the
numbers only)

R AR RITIRE  SARIE A RGERAS - .
| Application fees are non-refundable once the case is received by the Ministry of Laber. Please contact the customer service if you have any 3 . Rece] pt num be r
RUESE | SRS RREMETUESS - RUEIRIE ¢ 19033848 (just type the last

- Remittance account: Special Account for Employment Approval of Workforce Development Agency, Ministry of Labor. Account number: 1 7 num be s )
1 | @ wmREEAR - pU1070101+
Please enter the date in ROC era, for example 1070101
2 o 2.Post office of |
remittance o
3 o

= SERIBISIRR AR TS - BHIHABTETR ¢ A RS EDIERIESE Attention: Please fll out the last 7 digits of the postal remittance receipt and read the dizg:
[100 |

_—3% previous X#WFF save application BECF T T

YOREL IS ER S AR IR AL - AN RCHd RS RCXFTE rhSTFOS A0 nSERE 4 s i



Step 8 » Check your information. Then click " i£E2#5:281% 4 (submit to schd

M4 Announcement & asic Information Maintenance {421 B %32 NewApplication and Management 1HEfi#E RelatedLinks

| E)RAHETR Application Management > LX019100E S24 R PFE2 Student Application Management

information

EBSNER payment by post office
1081213

009139

1234567

B3R &R 4 National Dong Hwa University

BIRSER Day School

.l:—& previous | @#ﬁsuﬁhit to school for examination

/

AREEFER) 4-vear university 4 LR vear HEHA First semester
TEEIG 2 ERR expected study vears 5 5 vear
(974) TEERFEINTSMARSR 2R TR

T{ESF work permit




Tips

» Format of uploading file should be PDF file.
» How to scan the documents without the scanner machine?

The following app which can help you change the photo into PDF file.
https://play.google.com/store/apps/details......



https://l.facebook.com/l.php?u=https://play.google.com/store/apps/details?id=com.intsig.camscanner&h=0AQFF2COY

